
Office Use Only 

Ward Number: File Lead: Application Number: 

Application Received: (yyyy/mm/dd): 

Client Service Centre Staff: Fee Received: $ 

Urban and Village Boundary Expansion
Official Plan Amendment 

Application Form 
August 20, 2024 Provincial Planning Statement 
Section 21 of the Planning Act, RSO 1990, as amended (O.Reg. 
543/06) 

Notice of Public Record 
All information and materials required in support of your application shall be made available to the public, as indicated by Section 
1.0.1 of The Planning Act, R.S.O. 1990, C.P.13. 

Note: Applicants are not permitted to submit an Urban and Village Expansion Official Plan Amendment application concurrently 
with any other development application 

Municipal Freedom of Information and Protection Act 
Personal information on this form is collected under the authority the Planning Act, RSO 1990, c. P. 13 and will be used to 
process this application. Questions about this collection may be directed by mail to Manager, Business Support Services, 
Planning, Real Estate and Economic Development Department, 110 Laurier Avenue West, Ottawa, K1P 1J1, or by phone 
at (613) 580-2424, ext. 24075 

Section 1: Background information 

* Mandatory Field

*Site address or location:

Have you pre-consulted with City staff? Yes No 

If Yes, please indicate the date of the pre-consultation (yyyy/mm/dd): 

For any and all previously approved, please list application numbers: 

Application numbers: 

Applicant/Agent information 

Company name: 

*Contact name:

*Mailing address:

*Telephone: *Email address:

Registered property owner information: Same as above 

*Name:

*Mailing address:

*Telephone: *Email address:
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Site Details 

Legal description: 

What is the land 
currently used for? 

Lot frontage: m Lot depth: 

Or Lot area: (irregular lot) 

Does the site have Full Municipal Services? 

m² 

Yes 

m 

No 

Lot area: m² 

Proposal Details 

*Type of development proposed (new buildings or additions, land use(s), number of unit(s), proposed tenure, etc.):

What is the site's current Official Plan designation? 

Community Notification 

Have you contacted the Ward Councillor to explain this proposal?               Yes No 

Have you contacted the Registered Community Organization's representative(s) to explain this proposal? 

    Yes No 

If Yes, indicate the name of the Registered Community Organization(s): 

Have you consulted with neighbouring property owners? 

Yes No 
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If Yes, give details of how (flyers, local meetings, mail, etc..)

https://ottawa.ca/en/planning-development-and-construction/official-plan-and-master-plans/new-official-plan/schedules-and-annexes#section-51819b41-feb0-4c42-ad93-dcc06a19eb25


Section 2: Application Fees 

*Contact name:

*Mailing address:

*Telephone: *Email address:
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Please visit the City's website for additional information about the Urban and Village Boundary 
Expansion Official Plan Amendment. Fees must be paid in full at the time of application 
submission. 

Planning fee 

Plus on site sign 

HST (Applicable for on-site sign) 

Contact information of payee (or the Party that paid the fee)

Total



Standard Plans (mandatory submission requirements) 

Section 3: Submission Requirements 

Study and plan requirements are outlined for the applicant during Pre-Consultation. Pre-Consultation is encouraged for 
all Urban and Village Boundary Expansion Official Plan Amendment proposals. A help guide can be viewed in order to 
prepare studies and plans, as well as gather information on general development considerations. 

Potential Studies and Plans (may be required at time of submission or prior to final approval) 

Engineering 

• Urban and Village Area Boundary Expansion - Infrastructure Capacity Assessment

Planning / Design 

• Urban and Village Area Boundary Expansion - Land Needs Assessment

• Urban and Village Area Boundary Expansion – Settlement Area Parcel Analysis Technical Requirements
• Plan of survey

• Many of the plans and studies collected with this application must be signed, sealed and dated by a qualified engineer,
architect, surveyor, planner or designated specialist. The City will not review a plan or study if it is missing this information.

• Electronic copies of all required studies and the Site Plan must be supplied in Adobe .PDF format and accompany your
application submission. All PDF submitted documents are to be unlocked, flattened and not saved as a portfolio file.

• Electronic document names should match the study/plan names contained in Section 3 of this form. These documents will be
made publicly available on the City's Development Applications Website.

• Additional development applications, such as Site Plan Control, Plan of Subdivision or Plan of Condominium may be required
in support of the proposal.

Legal requirements 

• Staff will prepare a recommendation to the Planning and Housing or Agriculture and Rural Affairs Committee, supporting or
refuting the requested Urban and Village Boundary Expansion Official Plan Amendment. The final decision is made by City
Council. Where appropriate criteria are met, a Council decision can be appealed to the Ontario Land Tribunal.

• Information requested through the Planning Act, Ontario Regulation 543/06, Schedule 1 must be contained within the
required Planning Rationale. Applicable Sections of Schedule 1, including 4, 7-9, 18 and 20-26 should be addressed within the
Planning Rationale.

Financial requirements 

• Large sign(s) describing the proposal will be posted on the subject property. The fee for this service is included as part of the
application cost ($1,023.78). Additional signage, if required will be invoiced to the applicant at a cost of $510.76 per sign.

• Conservation Authority will invoice for any additional fees and technical report review as required. 
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https://ottawa.ca/en/planning-development-and-construction/developing-property/development-application-review-process/development-application-submission/guide-preparing-studies-and-plans


Authorization by the Owner allowing the Applicant to submit the Application 

Section 4: Declarations 

The Registered Property Owner must complete this section to authorize an Applicant to act on his or her behalf, and declare that 
the information provided within this application is accurate and true. 

If the application is to be signed by an Applicant on behalf of the Owner, the following authorization must be completed or 
the owner must submit a letter of authorization. Declarations included within this section must contain original signatures 
and seals. 

I, am the owner of the land that is subject of this application and I 

authorize 

to make this application on my behalf. 

Signature of applicant or owner Date (yyyy/mm/dd): 

Consent - Development Application Client Satisfaction Survey - Optional 

I, consent to the City of Ottawa conducting a Client Satisfaction 

Survey by: 

mailing to me a paper questionnaire at the following address: 

e-mailing me an electronic questionnaire at

The purpose of this voluntary survey is to measure my level of satisfaction with the development application process and 
assist the City of Ottawa to improve services. The survey is anonymous. My name will not appear on the questionnaire nor 
will my responses be linked to my identity. The survey will take approximately 15-20 minutes to complete and be mailed to 
me after the development application process is complete 

Signature Date (yyyy/mm/dd) 
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name of the owner

name of authorizing person

name of the owner

email address



Affidavit or Sworn Declaration that the Information is Accurate 
The person carrying out the application (Registered Property Owner or Applicant) must complete the sworn declarations in this 
section: 

I, , of the City of agree to abide by all City 

and Planning Act requirements in consulting with the public and do solemnly declare that all of the above statements contained 
in the application are true and I make this solemn declaration conscientiously believing it to be true and knowing that it is of the 
same force and effect as if made under Oath and by virtue of The Canada Evidence Act. I acknowledge that all information 
provided on this form (with the exception of personal information), including supporting documentation, is collected under the 
authority of the Planning Act, and will be accessible to the public and governmental and technical agencies for review.

Sworn (or Declared) before me 

At , 

day of This , . 

Commissioner of Oaths Signature of applicant or owner 
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day month year



Section 5: Undertaking For Ontario Land Tribunal 

To: City of Ottawa 

From: 
Name: 

Address: 

Subject: Application for urban and village boundary expansion official plan amendment 

Address of site: 

Where the City of Ottawa substantially supports the application for an Urban and Village Boundary Expansion Official Plan 
Amendment, 

Name of applicant: 

Hereby undertakes to pay, in accordance with section 19 of the Planning Fees By-Law, as amended, of the City of Ottawa, 
upon receipt of invoice from the City, any and all legal costs, including all disbursements of the City, to an upset limit of 
$10,000 in respect of preparation for and attendance at a Ontario Land Tribunal hearing, until the matter is finally resolved 
by the said Tribunal. 

It is hereby acknowledged that “hearing” shall include all attendances before the Tribunal in respect of the said application 
whether in person, telephone conference call or other means as directed by the Tribunal. 

Dated at Ottawa this 

Please complete 1 or 2. 

For Applicants and Individuals 

1 

day of , . 

For Corporations and Companies 

2 

Signature of applicant Corporate name (if applicable) 

(Please print name) (Authorized signature) I have the 
authority to bind the Corporation 

Signature of witness (Please print name and title) 

(Please print Name) 
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day month year
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